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All Applicants for Domestic Violence Victims Civil Legal Assistance Grants
Must:

] Complete théApplication for Federal Assistan¢&F 424) found in Appendix A.
This form must be signed by an official who has the authority to apply for and
accept Federal grant funds on behalf of the legal applicant.

0 Read and sign th&ssurancesound in Appendix B.

0 Read and sign th@ertifications Regarding Lobbying; Debarment, Suspension and
Other Responsibility Matters; and Drug-Free Workplace Requirenfeatsl in
Appendix C.

] Include a program narrative not to exceed (15) pages, double-spaced.

m] Provide a detailed budget. See sample at Appendix D.

0 Provide a letter certifying that the requested grant funds will not supplant non-Federal
funds.

Please send the completed application and two unbound copies to:

Violence Against Women Grants Office
Office of Justice Programs
810 Seventh Street, NW
Washington, D.C. 20531

Applications must be received by close of business (5:30 EST) May 22, 1998.
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l. Background

The primary purpose of the Domestic Violence Victims’ Civil Legal Assistance Discretionary
Grant Program (hereafter referred to as the Program) is to strengthen direct civil legal assistance
available to domestic violence victims. The Program recognizes that domestic violence throws
lives into chaos, and that long-term assistance is needed to secure for women a life free of
violence and its effects. It provides Federal financial assistance to law schools and nonprofit
organizations, either public or private, that support or provide direct civil legal services to
domestic violence victims. This includes such entities as: law school legal clinics, legal aid or
legal services programs, shelters for battered women, and Bar associations. The Program
encourages the establishment or strengthening of direct legal assistance programs that serve
domestic violence victims, as well as improvements that will facilitate women'’s ability to seek
relief within the civil legal system. The goal is to develop innovative, collaborative programs
within the civil legal system that strengthen battered women'’s ability to secure a safe life and
home for themselves and their children, if any.

At present, there is not enough affordable, accessible, and trained legal support available to
domestic violence victims. There are too many situations in which a victim needs a lawyer or a
legal advocate to fully understand her rights and enter the civil legal system on equal footing
with her abuser. Not every situation requires a lawyer -- sometimes all that is needed is a legal
advocate to explain the process and describe the options. In other situations, domestic violence
victims need a lawyer trained in both the substantive field of law and the dynamics of battering
relationships.

This Program is designed to strengthen civil legal assistance through innovative, collaborative
programs that reach more battered women than are currently being served. Training, mentoring,
and collaborative relationships are core components of projects supported by this grant program.
Lawyers and legal advocates providing services through this Program must be trained and
mentored by respected domestic violence victim advocacy organizations within the community
to be served, and non-lawyers must be fully supervised by attorneys in accordance with local Bar
rules. Training and mentoring should be ongoing, to address issues that may arise during the
course of the project. Lawyers who represent battered women without fully understanding the
dynamics of domestic violence can, even unwittingly, jeopardize their clients’ safety. While a
limited number of legal services programs around the country are operated by domestic violence
victim advocacy organizations, or specialize in domestic violence issues and already have
working relationships with the domestic violence victims advocacy community, most legal
services providers do not work collaboratively with domestic violence victim advocacy
organizations or victim services. As a result, legal services providers seeking funding through
this grant program are strongly encouraged to enter into a collaborative relationship with non-
profit, non-governmental domestic violence victim advocacy organizations. Such collaborative
relationships will ensure that there is ongoing training and mentoring on issues related to
domestic violence and will strengthen communication on domestic violence victim advocacy
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issues between the legal and advocacy communitiesC@wdination with Non-Profit, Non-
Governmental Domestic Violence Programage 7, for further information.

.  Scope of the Program

Congress has appropriated $12 million for the Domestic Violence Victims’ Civil Legal
Assistance Program for Fiscal Year 1998. The scope of the Program is outlined by the Program
Purposes and the Special Interest Categories set forth below. Proposed projects do not need to
address multiple Special Interest Categories to receive support. These funds are not part of the
STOP Violence Against Women Formula Grant Program or the STOP Violence Against Indian
Women Discretionary Grant Program. The Program Purposes and Special Interest Categories
that apply to the Civil Legal Assistance Grant Program do not apply to other grant programs
funded by the Department of Justice pursuant to the Violence Against Women Act.

All direct legal services organizations applying for funding through this Program are strongly
encouraged to formally collaborate with domestic violence victim advocacy groups within the
community in the development and implementation of a civil legal services program to identify
the areas of greatest need for civil legal representation and to ensure effective and appropriate
cross-training of legal and advocacy staff and effective advocacy. Such a collaboration would
reflect the active, ongoing role of the domestic violence victim advocacy organization, and
should include both initial and ongoing training programs for the lawyers who will be handling
cases. Se€oordination with Non-Profit, Non-Governmental Domestic Violence Progrpage

7, for further information. Applicants that establish such collaborative efforts with domestic
violence victim advocacy organizations will receive priority consideration.

Finally, OJP recognizes that the client base of most direct legal services providers includes more
than just domestic violence victims. Any organization that has this broader client base must
develop, with input from a local domestic violence victim advocacy organization, a conflict
screening process that will ensure that no civil or criminal legal matter is handled for the abuser
of a client.

Grant funds may not be used for certain activities. Prohibited activities include, but are not
limited to civil legal assistance for:

. alleged batterers or, in the case of mutual arrest, to the primary aggressor;
. any individual in obtaining citizenship or permanent or temporary residency; or
. law reform initiatives, including, but not limited to, litigation.

Projects funded under this Program must serve primarily women victims of domestic violence.

A. Authorized Program Purposes



The Civil Legal Assistance Program provides an opportunity for communities to examine the
ways in which the civil legal needs of battered women are met. The purpose of the Program is
to strengthen the civil legal assistance provided to victims of domestic violence. Funds may be
used to support or provide direct legal services on behalf of victims of domestic violence in civil
mattersdirectly related to the domestic violenceincluding but not limited to: cases to obtain,
modify or enforce civil protection orders; divorce or legal separation; spousal and child support;
child custody and/or visitation; administrative matters such as access to benefits; housing and/or
landlord-tenant matters; matters related to employment, including unemployment compensation
proceedings.

B. Special Interest Categories

In Fiscal Year 1998, the Office of Justice Programs (OJP) is interested in funding projects that
respond to the unmet civil legal needs of domestic violence victims within the Special Interest
Categories set forth below. Applicants are not required to address Special Interest Categories;
however, applications that do so will receive priority consideration. All applicants that are not
domestic violence victim advocacy organizations are strongly encouraged to collaborate with
non-profit, non-governmental domestic violence victim advocacy programsCdaegination

with Non-Profit, Non-Governmental Domestic Violence Progrgrage 7 for more information.

In addition, OJP encourages all applicants to develop programs to reach diverse and traditionally
underserved populations, including racial, cultural, or ethnic minorities; the disabled; language
minorities; or domestic violence victims in rural or inner-city areas. The following list does not
imply any ordering of priorities among categories.

1. Establish or strengthen law school clinical programs that provide direct legal
representation to domestic violence victims in civil cases.

Clinical programs in law schools that provide direct representation for domestic violence victims
on the full range of civil legal needs provide quality services to domestic violence victims; in
addition, they train law students in domestic violence law and the dynamics of battering
relationships. These law students are future lawyers, judges, and policy-makers. Regardless of
the field in which they ultimately work, they will bring to the justice system an enhanced
sensitivity to the issue of domestic violence.

Law school clinical programs that provide representation for women seeking civil protection
orders are eligible for consideration under this Special Interest Category. OJP is also interested
in programs designed to meet a broader range of domestic violence victims’ civil legal needs.
Law schools are encouraged to collaborate with local domestic violence victim advocacy
organizations and shelters to develop programs that are responsive to victims’ needs and include
collaborative cross-training in advocacy and legal issues. If a law school clinic’s clients include
more than just domestic violence victims, the clinic should develop, with input from the local
domestic violence victim advocacy organization(s), a conflict policy that precludes the
representation of a client’'s abuser. OJP is also interested in law school clinical programs that



develop a multi-disciplinary component. For example, a law school clinical course could be co-
taught and co-supervised by a mental health professional, or a component of the program could
provide assistance in emergency medical facilities.

2. Establish or strengthen direct legal services programs to make a broad range of civil
legal assistance readily available to domestic violence victims.

In many communities, direct legal services organizations that provide free or low-cost legal
services are the first line of defense for victims of domestic violence. Programs vary, however,
in their ability to provide assistance for the full range of civil legal needs of domestic violence
victims. Battered women, who are already in crisis, should be able to turn to one resource
through which they can get an attorney’s help in securing and enforcing protection orders,
obtaining a divorce or separation, and resolving custody and visitation issues. For example, a
court-based program could be established to provide a fully-staffed intake center for all domestic
violence victims, where they could speak with a lawyer concerning the full range of their legal
assistance needs and obtain legal representation. OJP is interested in programs that would reach
underserved battered women through, for example, the expanded use of multilingual staff and/or
materials.

3. Establish or strengthen legal advocacy programs operated out of or under the direct
auspices of domestic violence victim advocacy organizations and shelters.

Domestic violence victims who contact advocacy organizations or shelters are often in need of
immediate legal assistance or advice. Some shelters have established legal assistance programs
by arranging with one or more lawyers to provide services to resident and/or non-resident
domestic violence victims. Others coordinate representation from among a cadre of lawyers

who are willing to providgro bonoor low-cost legal representation for domestic violence

victims. An essential component of such a program is sufficient, comprehensive, ongoing

training that would ensure a consistent level of qualified representation by attorneys and/or legal
advocates knowledgeable about the law and sensitive to the dynamics of battering relationships.

4, Establish collaborative efforts between domestic violence victim advocacy
organizations and local agencies (such as police, prosecutors, or courts), local services or
businesses (such as public housing agencies, hospitals, community and other health clinics,
public schools, and public libraries) to provide on-site legal advocacy and/or legal assistance
information in places battered women are likely to access.

To strengthen civil legal services for domestic violence victims, attorneys and information about
civil legal rights and remedies must be available and accessible in safe locations that battered
women are likely to access. Providing for the safety of women is paramount. Lawyers or legal
advocates need to be in places where women can readily come and speak with them without
fear. Some jurisdictions have addressed this need by providing a legal advocate in a community
health clinic. Others have provided a lawyer or legal advocate in a local police station or



sheriff's office. Any program that will rely on non-lawyer legal advocates must ensure that
appropriate supervision is provided in compliance with state and local Bar rules and applicable
statutory limitations.

5. Establish or strengthen programs to recruit, train, and coordinate attorneys who
will provide pro bonocivil legal assistance to domestic violence victims.

Attorneys who provid@ro bonorepresentation to domestic violence victims help to fill some of

the gaps in service for these victims. They handle cases in communities where there are no, or
limited, legal services; they handle the overflow from existing legal services programs; and they
sometimes provide the impetus for attorneys to turn their efforts full-time to representation of
battered women. OJP recognizes that such representation can never be the only source of
representation for domestic violence victims -- most lawyers are able to take on only a handful

of pro bonocases each year. At the same time, there is tremendous value in ensuring that
attorneys who take such cases are well trained on the dynamics of battering relationships and the
impact of domestic violence.

Grants may support the development and implementatiprodfonoprograms by Bar
associations. This could include a program that recruits law firms that will agree to train a
certain number of attorneys within the firm as a domestic violence “department”; the
recruitment and training of lawyers from diverse practice areas who must agree to take a
minimum number of domestic violence capes bong or other means of coordinating the
training and assignment pfo bonoattorneys. Key components of such programs would be the
recruitment, training, and ongoing mentoring of attorneys, the mandatory acceptance of a
minimum number ofpro bonocases following the completion of training, as well as the referral
and placement of domestic violence victims with attorneys who have completed the program.

IIl.  Eligibility for Awards
A. Eligible Grantees

Eligible grantees for this Program are non-profit organizations, either public or private, that
provide legal services to victims of domestic violence or that work with victims of domestic
violence who have civil legal needs. State law schools that provide or are planning to provide
civil legal assistance to domestic violence victims are also eligible. To be eligible for a grant,
applicants, other than domestic violence victim advocacy organizations, are strongly encouraged
to enter into a collaborative working relationship with a non-profit, non-governmental domestic
violence victim advocacy organization from the community to be servedAdieation



Guidelines - Coordination with Non-Profit, Non-Governmental Domestic Violence Progrsams
page 7 for additional information.

B. Types of Applicants

In Fiscal Year 1998, OJP’s Violence Against Women Grants Office will accept applications for
the Civil Legal Assistance Grant Program from batistinglegal services programs and for

new or plannedegal services programgherefore, OJP may opt to award planning grants to
some applicantsgnabling them to develop sufficient plans for the implementation of a legal
services program that could serve as the basis for future funding requests to private sources or
local, State or Federal government agencies, including OJP. While future requests for support
from grantees receiving planning grants will be considegdadé, cannot commit to subsequent
funding to implement a program designed through an OJP-funded planning grant.

V. Availability of Funds

Congress has appropriated $12 million for the Domestic Violence Victims’ Civil Legal
Assistance Discretionary Grant Program for Fiscal Year 1998.

A Award Period
The award period for these grants will be 18 months.
B. Award Amount

There is no specific amount for which applicants may apply; however, awards in excess of
$350,000 are unlikely to be made. Applicants should carefully consider the resources needed to
implement successfully the project proposed and present a realistic budget that accurately
reflects project costs. OJP reserves the right to make grants for greater or lesser amounts than
that requested, and to negotiate the scope of work with applicants prior to award of a grant.

V. Application Guidelines

Applicants intending to apply for this funding are encouragethibonit the nonbinding letter

of intent included in Appendix G to OJP’s Violence Against Women Grants Offidephy 24,

1998. This will help the Grants Office accommodate the volume of proposals anticipated in
response to this solicitation. The letter can be faxed to (202) 305-2589. OJP will use these
letters to forecast the number of Peer Review Panels needed to review competitive applications
and to identify potential conflicts of interest. Please note that final applications, due May 22,
1998,may not be submitted by fax. Sétow to Apply page 17, for more information.



A. Coordination with the STOP Formula Grant Program

To ensure the consistency of State goals with respect to reducing violence against women, an
organization that applies for funds through this Program is required to submit a copy of its
application to the agency that administers the STOP Violence Against Women Formula Grant
Program in its State. (A list of these State agencies may be found in Appendix F.) The Civil
Legal Assistance Grant Program provides separate but limited authority to fund some activities
beyond those authorized in the STOP Program. Because the goals of the two programs are
complementary, however, this coordination is required.

B. Coordination with Other Funding Sou  rces

All applicants should specify additional funding that they currently have or for which they are
applying for related efforts from other OJP Bureaus and Program Offices. These are: the Bureau
of Justice Assistance; the Bureau of Justice Statistics; the National Institute of Justice; the Office
of Juvenile Justice and Delinquency Prevention; the Office for Victims of Crime; the

Corrections Program Office; the Drug Courts Program Office; and the Executive Office of Weed
and SeedApplicants also must provide information on related funding they may be receiving
from the Department of Justice’s Office of Community Oriented Policing Services and from
offices and bureaus in other Federal agencies. Applicants should also specify any IOLTA funds
included in their operating budgets and any funds applied for or which they currently have from
the Legal Services Corporation.

C. Coordination with Non-Profit, Non-Governmental Domestic Violence
Programs

All applicants for Civil Legal Assistance Grants are strongly encouraged to enter into formal,
respectful collaborations with non-profit, non-governmental organizations serving victims of
domestic violence. While a limited number of legal services programs around the country are
already operated by domestic violence victim advocacy organizations, or specialize in domestic
violence issues and already have working relationships with the domestic violence victims
advocacy community, most legal services providers do not work collaboratively with domestic
violence victim advocacy organizations or victim services. Such collaborative efforts would
involve regular ongoing training and mentoring of the attorneys or legal advocates who will be
providing legal services, as well as regular review of program issues by the domestic violence
victim advocacy organization, consistent with any attorney-client privileges. The relationship(s)
and specific organizational roles should be reflected in a Memorandum of Understanding signed
by the agencies/organizations entering into such a collaboration, and appropriate compensation
for staff from the agencies/organizations who will work on project-related activities should be
included in the proposed budget. Bemiget and Budget Narrativpage 11. To address this
aspect of a proposed project, domestic violence victim advocacy organizations that apply need



only explain what role they expect to have in the project, and how they anticipate training and
mentoring any participants who are not members of the organizations.

D. Exclusive Provision of Services to Domestic Violence Victims

All applicants for Civil Legal Assistance Grants are required to develop, in close collaboration
with a non-profit, non-governmental domestic violence victim advocacy organization, a
mechanism or protocol to ensure that services supported by these funds will be provided to
domestic violence victimsnot to other clients who need the same legal services but who are not
victims of domestic violence.

VI. Application Contents
A fully executed application, for purposes of this Program, consists of the following:

A. Standard Application for Federal Assistance (SF-424) (Appendix A) -
For purposes of the SF-424, the Catalog of Federal Domestic Assistance number
for this Program is 16.524, and the title is Fiscal Year 1998 Civil Legal
Assistance Discretionary Grants Program (Block 10). The cognizant Federal
audit agency and fiscal year of the applicant organization should be listed in
block 11 of the form. A sample of a completed SF-424 is included in Appendix
A.

B. Summary Data Sheet -- On one page, please identify the service provider(s)
and domestic violence victim advocacy organizations involved in the project;
indicate which of the Special Interest Categories your application addresses; and
identify any IOLTA funds and other grants you are currently administering or for
which you have applied from other OJP Bureaus or Program Offices, other
Federal agencies, and/or the Legal Services Corporation.

C. Abstract -- A one-page summary describing the proposed project and how it
would address the unmet civil legal needs of domestic violence victims should be
provided.

D. Program Narrative -- The Program Narrative should be concise, and should be

no longer than 15 double-spaced, typed pages on 8-1/2 x 11 inch paper. Margins
must be not less than 1 inch, and type no smaller than 12 point and 12 characters
per inch must be used. The narrative should include the following:

1. Need for the Project (not to exceed two pagé€h)s section
should describe the problem to be addressed. It should clearly
state why existing programs cannot meet current needs for civil
legal services, and how the target population would benefit from
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the proposed project. In addition, the applicant should briefly
describe the community/ies in which the project would be
implemented, includi

ng

locatio

n,

popula

tion,

and

other

relevan

t

demog

raphic

inform

ation.

What Will be Done (not to exceed six pagéd)applicants should
provide a statement of the project goals and objectives
highlighting the project’s innovative and substantive attributes,
describing the specific tasks and activities necessary for
accomplishing those goals, and including a time line that identifies
when activities would be accomplished. A description of the
mechanism or protocol for screening potential clients to ensure
that the civil legal matter on which they are seeking assistance is
directly related to domestic violence must be set forth. A
statement of any income guidelines applicable to cases, and how
fee-shifting cases will be handled, if any are expected to be
undertaken through the project, also must be included. If non-
lawyers are to provide services, any limitation(s) on such
representation imposed by local or state Bar rule or statute, and an
explanation of how such limitations will be complied with, also
must be set forth.

Who Will Implement the Project (not to exceed three pagdis):
applicants must identify the agency, office, or organization or
group of agencies, offices, or organizations responsible for
carrying out the project. A description of the expertise or
experience of key staff in domestic violence issues should be
included. Position descriptions and resumes that are available
should be appended to the application. Applicants should explain
how any non-lawyers providing legal services would be
supervised, and how such supervision complies with applicable



Bar rules and state or local requirements. This section also should
describe any collaborative relationship and explain the roles and
responsibilities of the agencies, offices and organizations involved
in the project.

4. How Success Will be Measured (not to exceed one palge):
section of the application should describe the criteria that would
be used to evaluate the project’s effectiveness. It should explain
how the evaluation would be conducted and identify the specific
data collection and analysis techniques to be used. The evaluation
should be designed to provide an objective assessment of the
effectiveness or impact of the services, procedures, or training
supported with grant funds. Whenever appropriate, the evaluation
process should be designed to provide ongoing or periodic
feedback on the effectiveness or utility of particular programs,
educational offerings, or achievements, which could then be
further refined as a result of the evaluation process.

5. The Products (not to exceed one pagdiis section should
describe any written products that would be generated, such as
manuals, forms, curricula, etc., and how they could be used to
assist other communities in meeting the civil legal needs of
domestic violence victims.

6. Related Federal Projects (not to exceed two padesicilitate
better coordination with the STOP Violence Against Women
Formula Grants Program and among other Federal agencies, each
applicant must show how the proposed project would complement
other initiatives supported with Federal funds, and with IOLTA
and Legal Services Corporation funds. Applicants are required to
provide the following information in the application:

a. Itemization of applicant’s total budget for legal services,
budget for family law cases, and budget for domestic
violence cases (if any), including a list of Federal grant
awards (from the Department of Justice and any other
Federal agency) and grants from the Legal Services
Corporation, already supporting this or related effbrts,

! Related effortss defined for these purposes as grant awards that are for (1) the

same purpose (i.e., the proposed award would supplement, expand, complement, or continue
activities funded with other Federal grants); (2) another phase or component of the same
program/project (e.g., to implement a planning effort funded by other Federal monies, or to

10



including the program/project title; the grantor agency; the
award amount; and a very brief description of its purpose;

b. information on any pending application/s for Federal
money for this or related efforts;

C. how these would be coordinated with the funding sought
through this application; and

d. how the proposed project complements the State’s STOP
Violence Against Women Implementation Plan. A list of
STOP State agencies is in Appendix F. Note: Applications
that do not fall within the scope of these Statewide
strategies will not be disqualified from the review process.
This grant program is separate from the STOP program,
and funds some activities that are beyond those authorized
in the STOP program. Because the two programs address
overlapping issues, however, applicants must demonstrate
thoughtful understanding of the Statewide strategy,
reflected in the Implementation Plan.

E. Budget and Budget N arrative -- Each application must include a detailed
budget and budget narrative for the project. The budget must be complete,
reasonable, and cost-effective in relation to the proposed project. The budget
should provide the basis for the computation of all project-related costs. It should
cover the cost of all components of the project and clearly identify costs
attributable to the project evaluation. There must be a clear link between the
proposed activities and the proposed budget items. In developing the budget,
applicants should bear in mind that all partners should be fairly compensated for
their participation in any project-related activities, including but not limited to
compensation for time and travel expenses to attend or provide training and/or
mentoring. The budget must include compensation for services rendered by
all partners, including non-profit, non-governmental domestic violence victim
programs, e.g., shelters and advocacy organization$atch is not required
for this grant program, but applicants are encouraged to maximize the impact of
Federal grant dollars by contributing to the costs of their projects. Supplemental
contributions may be cash, in-kind services, or a combination of both; however,
do notinclude match contributions in the budget or budget narrative. Consultant

provide a legal services component within a Federally-funded battered women’s shelter); and/or
(3) providing services of some kind (e.g., technical assistance, research, evaluation) to the
program/project described in this application.
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rates in excess of $450 per day require prior approval by the Violence Against
Women Grants Office. A Budget Detail Worksheet has been included in
Appendix D for your use. The budget should describe clearly:

1. the proposed amount and uses of the grant funds over the grant
period; and
2. how the amounts of the specific budget items were determined.
F. Memorandum of Und erstanding -- Memoranda of Understanding from non-

profit, non-governmental domestic violence victim advocacy organizations, as
well as from any other units of State and local government and individuals and
organizations involved in the project, must be included as appendices if the
applicant is entering into a collaborative relationship.

G. Assurances -- (Form 4000/3) (Appendix B).
H. Certifications Regarding Lobbying, Deb  arment, Suspension, and
Other Responsibility Matt ers; an Drug-Free Workplace Requirements
-- (Form 4061/6) (Appendix C).
Non-Supplantation Letter -- A letter certifying that no supplantation of non-
Federal funds will take place should a grant award be made must accompany the

application (seé&dministrative Requirements -- Grant Funds Must Supplement
and Not Supplant)

Each of the forms in the Appendices must be signed by an official duly authorized to accept the
grant award on behalf of the applicant.

VIl. Review Process

OJP will convene expert panels to review all applications, using the selection criteria set forth
below. Applications that best meet the selection criteria will also be reviewed by OJP staff.
Based on the panel recommendations and staff analysis of the applications, the Assistant
Attorney General of the Office of Justice Programs will make final funding decisions.

VIIl. Selection Criteria

All applications for grants will be rated on the basis of the criteria set forth below:
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1. The application clearly demonstrates development and implementation of a
program, by or in collaboration with a domestic violence victim advocacy
organization, that is designed to respond to the civil legal needs of domestic
violence victims.

2. The proposal addresses one or more of the Special Interest Categories outlined on pages
3-5 of this solicitation.

3. The application addresses a need that is consistent with the statutory purpose of the Civil
Legal Assistance Grant Program.

4. The application clearly details the need for the project.

5. The soundness and innovative aspects of the proposed project activities are clearly
described.

6. The soundness of the planning and implementation strategy, organizational and staff

capability, and general time line are evident.
7. The budget is reasonable, as it relates to proposed project activities.

8. The project demonstrates meaningful attention to the safety of victims of domestic
violence in the delivery of services.

9. The project demonstrates meaningful attention to ensuring that services will be provided
only to domestic violence victims, and that a system will be in place to preclude the
conflict of representing a client’s abuser on any matter.

10.  The applicant is willing to share the results of the project with other jurisdictions that
may be interested in initiating a similar approach.

11. The applicant demonstrates a commitment to continue the project beyond the 18-month
grant period.

IX. Administrative Requirements for All Applicants
A. General Requirements

1. Single Points of Contact Review:Executive Order 12372 requires applicants
from States and units of local government or other organizations providing services
within a State to submit a copy of the application to the State Single Point of Contact
(SPOCQC), if one exists, if this program has been selected for review by the State. The
State Single Points of Contact are listed in Appendix E of this application Kkit.
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Applicants must contact their State SPOC to determine if the program has been selected
for State review. The date that the application was sent to the SPOC, or the reason such
submission is not required, should be entered in block 16 ohpilecation for Federal
AssistanceSF-424.

If the SPOC requires a copy of the application, the applicant should still send the original
application and two unbound copies to the Office of Justice Programs.

2. Civil Rights Requirements: All recipients of federal grant funds are required to
comply with nondiscrimination requirements contained in various federal laws.
Specifically, the statute that governs OJP-funded programs or activities (Section 809(c),
Omnibus Crime Control and Safe Streets Act of 1968, as amended, 42 U.S.C. 3789d)
prohibits such discrimination, as follows:

No person in any State shall on the ground of race, color, religion,
national origin, sex [or disability]* be excluded from participation in, be
denied the benefits of, or be subjected to discrimination under, or denied
employment in connection with any program or activity funded in whole
or in part with funds made available under this title.

* Section 504 of the Rehabilitation Act of 1973 prohibits identical discrimination on the
basis of disability.

If funded, grantees must acknowledge that failure to submit an acceptable Equal
Employment Opportunity Plan (if grantee is required to submit one pursuant to 28 C.F.R.
42.302) that is approved by the Office for Civil Rights is a violation of its Certified
Assurances and may result in the suspension of the drawdown of funds.

If any court or administrative agency makes a finding of discrimination on grounds of
race, color, religion, national origin, sex, disability, or age against a recipient of funds
after a due process hearing, the recipient must agree to forward a copy of the findings to
the OJP Office for Civil Rights.

3. Eligibility for Employment in the United States: Organizations funded through
this Program must agree to complete and keep on file, as appropriate, the Immigration
and Naturalization Service Employment Eligibility Form (1-9). This form is to be used
by the recipient of Federal funds to verify that persons employed by the recipient are
eligible to work in the United States.

Financial Requirements for All Applicants
1. Grant Funds Must Supplement and Not Supplant A written certification in

the form of a letter to the Assistant Attorney General of the Office of Justice Programs
from the applicant’s authorizing official must be included in the application package.
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The letter must certify that federal funds will be used to supplement existing funds for
programs to combat violence against women and not replace funds that have been
appropriated for the same purpose. For example, if a grantee, prior to submitting an
application, had committed to develop and implement a program to combat violence
against women, then the grantee must make those dollars available in addition to those
requested under this Program. Potential supplanting will be the subject of application
review, as well as pre-award review, post-award monitoring and audit. If there is an
appearance of supplanting, the applicant or grantee will be required to supply
documentation demonstrating that the reduction in non-federal resources occurred for
reasons other than the receipt or expected receipt of federal funds. The nonsupplantation
requirement applies only to State and local public agencies; it does not apply to non-
profit, non-governmental victim services programs.

2. Audit Requirement: State and local governments and non-profit organizations
are now governed by OMB Circular A-133, titled “Audits of States, Local Governments
and Non-Profit Organizations.” In July 1996, the President signed an amendment to the
Single Audit Act of 1984 which (1) mandates one audit circular for both State and local
governments, institutions of higher education, and other non-profit organizations; (2)
raises the audit threshold for all entities to $300,000 of federal funds exp@nided
requirement is effective for audits conducted of fiscal years beginning on oduftelr,

1996); and (3) requires the submission of the audit report within nine (9) months from
the end of the audit cycle (this requirement is effective for audits conducted of fiscal
years beginning on or aftduly 1, 1998.

Commercial (for-profit) organizations shall have financial and compliance audits
performed by qualified individuals who are independent from those who authorize the
expenditure of Federal funds. This audit must be performed in accordance with
Government Auditing Standards. The audit thresholds contained in OMB Circular A-
133 apply.

Applicants are required to provide the period of the organization’s fiscal year and the
name of the organization’s cognizant Federal agency in block 11 of the SF 424. The
cognizant Federal agency is generally determined based on the preponderance of Federal
dollars received by the grantee.

3. Certifications Regarding Lobbying; Debarment, Suspension, and Other
Responsibility Matters; and Drug-free Workplace Requirement: Applicants should
review and sign the certification form included in this application kit after carefully
reading the instructions provided with the forms. Signing this form commits the
applicant to compliance with the certification requirements under 28 C.F.R. Part 69,
“New Restrictions on Lobbyingand 28 C.F.R. Part 67Government-Wide Debarment

and Suspension (Nonprocurement) and Government-Wide Requirements for Drug-Free
Workplace (Grants). The certification will be treated as a material representation of

fact upon which reliance will be placed by the U.S. Department of Justice in awarding
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grants.

4. Suspension or Termination of Funding The Office of Justice Programs may
suspend, in whole or in part, terminate funding for, or impose another sanction on a
grantee for the following reasons:

. Failure to comply substantially with the requirements or statutory objectives of
the Violent Crime Control and Law Enforcement Act of 1994, program
guidelines issued thereunder, or other provisions of Federal law;

. Failure to make satisfactory progress toward the goals or strategies set forth in
this application;

. Failure to adhere to the grant requirements, standard conditions or special
conditions;
. Proposing or implementing substantial plan changes to the extent that, if

originally submitted, the application would not have been selected for funding;
. Failure to submit reports; or
. Filing a false certification in this application or other report or document.
Before imposing sanctions, the Office of Justice Programs will provide reasonable notice
to the grantee of its intent to impose sanctions and will attempt informally to resolve the

problem. Hearing and appeal procedures will follow those in Department of Justice
regulations in 28 C.F.R. Part 18.

X. Reporting Requirements
A. Progress Reports

Grantees are required to submit progress reports twice a year. These reports should be used to
describe the performance of activities or the accomplishment of objectives as set forth in the
approved award application. Progress reports must be submitted within 30 days after the end of
the reporting periods, which are June 30 and December 31 for the life of the award. OJP may
opt, by special condition to the award, to combine the first report into the subsequent reporting
period. For example, if the begin date on the award is June 1, OJP may opt to receive the first
report 30 days after the December 31 reporting period.

B. Financial Status Reports

Financial status reports (SF 269A) are due quarterly on the 45th day following the end of each
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calendar quarter. A report must be submitted for every quarter the award is active. The Office
of the Comptroller will provide a copy of this form in the initial award package and also send a
copy of the form to the grantee at the end of each calendar quarter. In lieu of using the SF 269A
report, recipients may satisfy the financial reporting requirements by completing the Financial
Status Report Turnaround Document. This document is a facsimile of the SF 269A report
created with information extracted from the awarding agency’s computer files. The Office of

the Comptroller sends this document directly to each grantee. If a “Turnaround Document” is
not used or receivethe SF 269A must be submitted by the due date.

Future awards and fund drawdowns may be withheld if the progress reports, financial reports, or
audit reports are delinquent.

XI. How to Apply

Applicants are encouraged to submit non-binding letters of intent included in Appendix G to
OJP’s Violence Against Women Grants Office by April 24, 1998. This will help the Grants
Office establish the appropriate number of Peer Review Panels needed to review applications,
and to screen for potential conflicts of interesgtters of intent only should be sent by fax to

(202) 305-2589. Applicationsill not be accepted by fax.

Please sendsigned original and two unbound copie®f your application and requested
attachments to the Violence Against Women Grants Office. These mateugtise received
by close of business (5:30 p.m. EST)May 22, 1998. All envelopes containing applications
should be markeAPPLICATION and addressed:

Violence Against Women Grants Office
Office of Justice Programs
810 Seventh Street, NW
Washington, D.C. 20531

Applicants are responsible for ensuring that their applications are received by the specified
deadline. Applications not received by the Office of Justice Programs by 5:30 pMay&®,
1998,may not be considered. Extensions of the deadline for receipt of applications will not be
granted. Facsimiles will not be acceptedReceipt of each application will be acknowledged in
writing.

For additional information, please contact the Violence Against Women Grants Office at (202)
307-6026 or the Department of Justice Response Center at 1-800-421-6770.
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OMB Approval No. 0348-0043

APPLICATION FOR 2. DATE SUBMITTED Applicant Identifier
FEDERAL ASSISTANCE
1. TYPE OF SUBMISSION: 3. DATE RECEIVED BY STATE State Application Identifier
Application ;. Preapplication
[J cConstruction i [ Construction —
: 4. DATE RECEIVED BY FEDERAL AGENCY Federal Identifier
[ Non-Construction [] Non-Construction

5. APPLICANT INFORMATION

Legal Name: Organizational Unit:

Address (give city, county, state, and zip code): Name and telephone number of the person to be contacted on matters involving
this application (give area code)

6. EMPLOYER IDENTIFICATION NUMBER (EIN): 7. TYPE OF APPLICANT: (enter appropriate letter in box) I:l
_ A. State H. Independent School Dist.
B. County |. State Controlled Institution of Higher Learning
8. TYPE OF APPLICATION: C. Municipal J. Private University
D. Township K. Indian Tribe
O New [J Continuation ~ [] Revision E. Interstate L. Individual
F. Intermunicipal M. Profit Organization
If Revision, enter appropriate letter(s) in box(es): D D G. Special District N. Other (Specify):
A. Increase Award B. Decrease Award C. Increase Duration
D. Decrease Duration Other (specify): 9. NAME OF FEDERAL AGENCY:

10. CATALOG OF FEDERAL DOMESTIC | |
ASSISTANCE NUMBER:

| | 11. DESCRIPTIVE TITLE OF APPLICANT’'S PROJECT:

TITLE:

12. AREAS AFFECTED BY PROJECT (cities, counties, states, etc.):

13. PROPOSED PROJECT: 14. CONGRESSIONAL DISTRICTS OF:
Start Date Ending Date a. Applicant b. Project
15. ESTIMATED FUNDING: 16. IS APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE ORDER 12372 PROCESS?
a. Federal $ 00 a. YES. THIS PREAPPLICATION/APPLICATION WAS MADE AVAILABLE TO THE
STATE EXECUTIVE ORDER 12372 PROCESS FOR REVIEW ON:
b. Applicant $ .00 DATE
c. State $ .00
b NO. I:l PROGRAM IS NOT COVERED BY E.O. 12372
d. Local $ .00
|:| OR PROGRAM HAS NOT BEEN SELECTED BY STATE FOR REVIEW
e. Other $ .00
f. Program Income $ .00 17. IS THE APPLICANT DELINQUENT ON ANY FEDERAL DEBT?
g. TOTAL s 00 |:| Yes If “Yes,” attach an explanation. |:| No

18. TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION/PREAPPLICATION ARE TRUE AND CORRECT, THE DOCUMENT HAS BEEN DULY
AUTHORIZED BY THE GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WILL COMPLY WITH THE ATTACHED ASSURANCES IF THE ASSISTANCE IS AWARDED

a. Typed Name of Authorized Representative b. Title c. Telephone number
d. Signature of Authorized Representative e. Date Signed
Previous Editions Not Usable Standard Form 424 (REV 4-88)

Prescribed by OMB Circular A-102




Instructions for Completion of the Application for Federal Assistance (SF 424)

The Application for Federal Assistance is a standard form used by most Federal agencies. This form contains 18 different items
which are to be completed before submission. All applications should include a completed and signed SF 424.

[tem Instructions

1 Type of Submission:If this proposal is not for construction or building purposes, check “Non-Construction”.

2 Date Submitted: Indicate the date you sent the application to OJP. The “Application Identifier” is the number
assigned by your jurisdiction, if any. If your jurisdiction does not assign an identifier number, leave this space blank.

Date Received by Stateleave blank. This block is completed by the State single point of contact, if applicaple.

Date Received by Federal AgencyThis item will be completed by OJP.

Applicant Information: The “Legal Name” is the unit of government of the parent organization. For examplg,
the primary or parent organization of a law enforcement agency is the name of the city or township. Thus the city or

township should be entered into the Legal Name box and the name of the law enforcement agency would be entered i
the Organizational Unit box. Designhate one person as the contact, and include their telephone number.

6 Employer Identification Number: Each employer receives an employer identification number from the Intgrnal
Revenue Service. Generally, this number can be easily obtained from your agency’s accountant or comptroller.

7 Type of Applicant: Enter the appropriate letter in this space. If the applicant is representing a consortium of
agencies, specify by checking Block N and entering “consortium”.

8 | Type of Application: Check either “new” or “continuation”. Check new if this will be your first award for this
purpose described in the application, even if the applicant has received prior awards for other purposes. Check
“continuation”, if the project will continue activities of a project, that was begun under a prior award.

9 Name of Federal Agency:Type in the name of the awarding agency, such as “Bureau of Justice Assistance’].

10 | Catalog of Federal Domestic Assistance NumbeThis would be contained in the program announcemeft.
An example would be 16. .

11 Descriptive Title of Applicants Project: Type in the: (1) title of the program as it appears in the solicitation
or announcement; (2) name of the cognizant Federal agency, ex. U. S. Department of Education; and (3) appligant’s
fiscal year, i.e. twelve month audit period, ex: 10/1/95 - 9/30/96.

12 Areas Affected by Project: Identify the geographic area(s) of the project. Indicate “Statewide” or “National”| if

applicable.

13 Proposed Project DatesFill in the proposed begin and end dates of the project.

14 Congressional Districts:Fill in the Congressional Districts in which the project will be located as
well as the Congressional District(s) the project will serve. Indicate “Statewide” or “National”, if applicable.

15 Estimated Funding: In line “a,” enter the Federal funds requested, not to exceed the dollar amount allocated in
the program announcement. Indicate any other resources that will available to the project and the source of those func
on lines “b-f,” as appropriate.

16 State Executive Order 12372 Some states require you to submit your application to a State “Single Point qf
Contact” (SPOC) to coordinate applications for Federal funds. If your State requires a copy of your application, [indicat
the date submitted. If a copy is not required, indicate the reason. (Refer to the “Administrative Requirements” sgection
of the program announcement, for more information.) The SPOC is not responsible for forwarding your application.

17 Delinquent Federal Debt: This question applies to the applicant organization. Categories of debt include
delinquent audit allowances, loans, and taxes.

18 | Authorized Representative: Type the name of the person legally authorized to enter into agreements on behalf of
your agency. This signature on the original application must be signed in blue ink and/or stamped as “original” tp help
identify the original. Rev. 5/96




APPENDIX B -

Assurances
(Form 4000/3)



OMB APPROVAL NO. 1121-0140
EXPIRES: 1/31/96

ASSURANCES

The Applicant hereby assures and certifies compliance with all Federal statutes, regulations, policies, guidelines and requirements,
including OMB Circulars No. A-21, A-110, A-122, A-128, A-87; E.O. 12372 and Uniform Administrative Requirements for Grants and
Cooperative Agreements—28 CFR, Part 66, Common Rule, that govern the application, acceptance and use of Federal funds for this

federally-assisted project. Also the Applicant assures and certifies that:

1. It possesses legal authority to apply for the grant; that a 10. Itwill assistthe Federal grantor agency in its compliance with

resolution, motion or similar action has been duly adopted or
passed as an official act of the applicant’s governing body,
authorizing the filing of the application, including all under-
standings and assurances contained therein, and directing
and authorizing the person identified as the official represen-
tative of the applicantto actin connection with the application
and to provide such additional information as may be re-
quired.

It will comply with requirements of the provisions of the
Uniform Relocation Assistance and Real Property Acquisi-
tions Act of 1970 P.L. 91-646) which provides for fair and
equitable treatment of persons displaced as a result of Fed-
eral and federally-assisted programs.

It will comply with provisions of Federal law which limit certain
political activities of employees of a State or local unit of
government whose principal employment is in connection
with an activity financed in whole or in part by Federal grants.
(5 USC 1501, et seq.)

It will comply with the minimum wage and maximum hours
provisions of the Federal Fair Labor Standards Act if appli-
cable.

It will establish safeguards to prohibit employees from using
their positions for a purpose that is or give the appearance of
being motivated by a desire for private gain for themselves or
others, particularly those with whom they have family, busi-
ness, or other ties.

It will give the sponsoring agency or the Comptroller General,
through any authorized representative, access to and the right
to examine all records, books, papers, or documents related to
the grant.

It will comply with all requirements imposed by the Federal
Sponsoring agency concerning special requirements of law,
program requirements, and other administrative requirements.

It will insure that the facilities under its ownership, lease or
supervision which shall be utilized in the accomplishment of
the project are not listed in the Environmental protection
Agency’s (EPA-list of Violating Facilities and that it will notify
the Federal grantor agency of the receipt of any communica-
tion from the Director of the EPA Office of Federal Activities
indicating that a facility to be used in the project is under
consideration for listing by the EPA.

It will comply with the flood insurance purchase requirements
of Section 102(a) of the Flood Disaster Protection Act of
1973, Public Law 93-234, 87 Stat. 975, approved December
31, 1976. Section 102(a) requires, on and after March 2,
1975, the purchase of flood insurance in communities where
such insurance is available as a condition for the receipt of
any Federal financial assistance for construction or acquisi-
tion purposes for use in any area that had been identified by
the Secretary of the Department of Housing and Urban Devel-
opment as an area having special flood hazards. The phrase
“Federal financial assistance” includes any form of loan,
grant, guaranty, insurance payment, rebate, subsidy, disas-
ter assistance loan or grant, or any other form of direct or
indirect Federal assistance.

Section 106 of the National Historic Preservation Act of 1966
as amended (16 USC 470), Executive Order 11593, and the
Archeological and Historical Preservation Act of 1966 (16
USC 569a-1 et seq.) by (a) consulting with the State Historic
Preservation Officer on the conduct of investigations, as
necessary, to identify properties listed in or eligible for inclu-
sion in the National Register of Historic Places that are
subject to adverse effects (see 36 CFR Part 800.8) by the
activity, and notifying the Federal grantor agency of the
existence of any such properties, and by (b) complying with
allrequirements established by the Federal grantor agency to
avoid or mitigate adverse effects upon such properties.

11. Itwill comply, and assure the compliance of all its subgrantees

and contractors, with the applicable provisions of Title | of the
Omnibus Crime Control and Safe Streets Act of 1968, as
amended, the Juvenile Justice and Delinquency Prevention
Act, or the Victims of Crime Act, as appropriate; the provi-
sions of the current edition of the Office of Justice Programs
Financial and Administrative Guide for Grants, M7100.1; and
all other applicable Federal laws, orders, circulars, or regula-
tions.

12. Itwill comply with the provisions of 28 CFR applicable to grants

and cooperative agreements including Part 18, Administrative
Review Procedure; Part 20, Criminal Justice Information Sys-
tems; Part 22, Confidentiality of Identifiable Research and
Statistical Information; Part 23, Criminal Intelligence Systems
Operating Policies; Part 30, Intergovernmental Review of De-
partment of Justice Programs and Activities; Part 42, Nondis-
crimination/Equal Employment Opportunity Policies and Pro-
cedures; Part 61, Procedures for Implementing the National
Environmental Policy Act; Part 63, Floodplain Management
and Wetland Protection Procedures; and Federal laws or regu-
lations applicable to Federal Assistance Programs.

13. It will comply, and all its contractors will comply, with the

nondiscrimination requirements of the Omnibus Crime Con-
trol and Safe Streets Act of 1968, as amended, 42 USC
3789(d), or Victims of Crime Act (as appropriate); Title VI of
the Civil Rights Act of 1964, as amended; Section 504 of the
Rehabilitation Act of 1973, as amended; Subtitle A, Title Il of
the Americans With Disabilities Act (ADA) (1990); Title I1X of
the Education Amendments of 1972; the Age Discrimination
Act of 1975; Department of Justice Non-Discrimination Regu-
lations, 28 CFR Part 42, Subparts C, D, E, and G; and
Department of Justice regulations on disability discrimina-
tion, 28 CFR Part 35 and Part 39.

In the event a Federal or State court or Federal or State
administrative agency makes a finding of discrimination after
a due process hearing on the grounds of race, color, religion,
national origin, sex, or disability against a recipient of funds,
the recipient will forward a copy of the finding to the Office for
Civil Rights, Office of Justice Programs.

15. It will provide an Equal Employment Opportunity Program if

required to maintain one, where the application is for $500,000
or more.

16. It will comply with the provisions of the Coastal Barrier

Resources Act (P.L. 97-348) dated October 19, 1982 (16 USC
3501 et seq.) which prohibits the expenditure of most new
Federal funds within the units of the Coastal Barrier Re-
sources System.

Signature Date

OJP FORM 4000/3 (Rev. 1-93) PREVIOUS EDITIONS ARE OBSOLETE.
ATTACHMENT TO SF-424.



APPENDIX C -

Certifications
Regarding Lobbying,
Debarment,
Suspension, and Other
Responsibility Matters;
and Drug-Free
Workplace
Requirements

(Form 4061/6)



U.S. DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS
OFFICE OF THE COMPTROLLER

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND
OTHER RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS

Applicants should refer to the regulations cited below to determine the certification to which they are required to
attest. Applicants should also review the instructions for certification included in the regulations before completing this
form. Signature of this form provides for compliance with certification requirements under 28 CFR Part 69, “New
Restrictions on Lobbying” and 28 CFR Part 67, “Government-wide Debarment and Suspension (Nonpro-curement) and
Government-wide Requirements for Drug-Free Workplace (Grants).” The certifications shall be treated as a material
representation of fact upon which reliance will be placed when the Department of Justice determines to award the

covered transaction, grant, or cooperative agreement.

1. LOBBYING

As required by Section 1352, Title 31 of the U.S. Code, and
implemented at 28 CFR Part 69, for persons entering into a
grant or cooperative agreement over $100,000, as defined at
28 CFR Part 69, the applicant certifies that:

(a) No Federal appropriated funds have been paid or will be
paid, by or on behalf of the undersigned, to any person for in-
fluencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in con-
nection with the making of any Federal grant, the entering into

of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any Federal grant or
cooperative agreement;

(b) If any funds other than Federal appropriated funds have
been paid or will be paid to any person for influencing or at-
tempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or
an employee of a Member of Congress in connection with this
Federal grant or cooperative agreement, the undersigned shall
complete and submit Standard Form - LLL, “Disclosure of
Lobbying Activities,” in accordance with its instructions;

(c) The undersigned shall require that the language of this cer-
tification be included in the award documents for all subawards
at all tiers (including subgrants, contracts under grants and
cooperative agreements, and subcontracts) and that all sub-
recipients shall certify and disclose accordingly.

2. DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS
(DIRECT RECIPIENT)

As required by Executive Order 12549, Debarment and
Suspension, and implemented at 28 CFR Part 67, for prospec-
tive participants in primary covered transactions, as defined at
28 CFR Part 67, Section 67.510—

A. The applicant certifies that it and its principals:

(a) Are not presently debarred, suspended, proposed for debar-
ment, declared ineligible, sentenced to a denial of Federal
benefits by a State or Federal court, or voluntarily excluded
from covered transactions by any Federal department

or agency;

(b) Have not within a three-year period preceding this applica-
tion been convicted of or had a civil judgment rendered against
them for commission of fraud or a criminal offense in connec-
tion with obtaining, attempting to obtain, or performing a

public (Federal, State, or local) transaction or contract under a
public transaction; violation of Federal or State antitrust statutes
or commission of embezzlement, theft, forgery,

bribery, falsification or destruction of records, making false
statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or
civilly charged by a governmental entity (Federal, State, or
local) with commission of any of the offenses enumerated in
paragraph (1)(b) of this certification; and

(d) Have not within a three-year period preceding this applica-
tion had one or more public transactions (Federal, State, or
local) terminated for cause or default; and

B. Where the applicant is unable to certify to any of the
statements in this certification, he or she shall attach an
explanation to this application.

3. DRUG-FREE WORKPLACE
(GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and
implemented at 28 CFR Part 67, Subpart F, for grantees, as
defined at 28 CFR Part 67 Sections 67.615 and 67.620—

A. The applicant certifies that it will or will continue to provide
a drug-free workplace by:

(a) Publishing a statement notifying employees that the
unlawful manufacture, distribution, dispensing, possession, or
use of a controlled substance is prohibited in the grantee’s
workplace and specifying the actions that will be taken against
employees for violation of such prohibition;

(b) Establishing an on-going drug-free awareness program to
inform employees about—

(1) The dangers of drug abuse in the workplace;
(2) The grantee’s policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee
assistance programs; and

(4) The penalties that may be imposed upon employees for
drug abuse violations occurring in the workplace;

(c) Making it a requirement that each employee to be engaged
in the performance of the grant be given a copy of the state-
ment required by paragraph (a);

(d) Notifying the employee in the statement required by para-
graph (a) that, as a condition of employment under the grant,
the employee will—

OJP FORM 4061/6 (3-91) REPLACES OJP FORMS 4061/2, 4061/3 AND 4061/4 WHICH ARE OBSOLETE.




(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a
violation of a criminal drug statute occurring in the workplace
no later than five calendar days after such conviction;

(e) Notifying the agency, in writing, within 10 calendar days

after receiving notice under subparagraph (d)(2) from an
employee or otherwise receiving actual notice of such convic-tion.
Employers of convicted employees must provide notice, including
position title, to: Department of Justice, Office of

Justice Programs, ATTN: Control Desk, 633 Indiana Avenue,
N.W., Washington, D.C. 20531. Notice shall include the iden-
tification number(s) of each affected grant;

(f) Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph (d)(2), with
respect to any employee who is so convicted—

(1) Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the
requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a
drug abuse assistance or rehabilitation program approved for
such purposes by a Federal, State, or local health, law enforce-
ment, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-
free workplace through implementation of paragraphs (a), (b),

(c), (d), (e), and (f).

B. The grantee may insert in the space provided below the
site(s) for the performance of work done in connection with
the specific grant:

Place of Performance (Street address, city, county, state, zip
code)

Check [ if there are workplaces on file that are not indentified
here.

Section 67, 630 of the regulations provides that a grantee that
is a State may elect to make one certification in each Federal
fiscal year. A copy of which should be included with each ap-
plication for Department of Justice funding. States and State
agencies may elect to use OJP Form 4061/7.

Check [] if the State has elected to complete OJP Form
4061/7.

DRUG-FREE WORKPLACE
(GRANTEES WHO ARE INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and
implemented at 28 CFR Part 67, Subpart F, for grantees, as
defined at 28 CFR Part 67; Sections 67.615 and 67.620—

A. As a condition of the grant, | certify that | will not engage
in the unlawful manufacture, distribution, dispensing, posses-
sion, or use of a controlled substance in conducting any
activity with the grant; and

B. If convicted of a criminal drug offense resulting from a
violation occurring during the conduct of any grant activity, |
will report the conviction, in writing, within 10 calendar days
of the conviction, to: Department of Justice, Office of Justice
Programs, ATTN: Control Desk, 633 Indiana Avenue, N.W.,
Washington, D.C. 20531.

As the duly authorized representative of the applicant, | hereby certify that the applicant will comply with the above certifications.

1. Grantee Name and Address:

2. Application Number and/or Project Name

3. Grantee IRS/Vendor Number

4. Typed Name and Title of Authorized Representative

5. Signature

6. Date

*U.S. Government Printing Office: 1996 - 405-037/40014
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OMB Approval No. 1121-0188
Expires 5-98 (Rev. 12/97)

Budget Detail Worksheet

Purpose:The Budget Detail Worksheet may be used as a guide to assist you in the preparation of
the budget and budget narrative. You maysitithe budget and budget narrative using this form

or in the format of your choice (plain sheets, your own form, or a variation ébth$. However,

all required information (including the budget narrative) must be provided. Any category of
expense not applicable to your budget may be deleted.

A. Personnel- List each position by title and name of employee, if available. Show the annual
salary rate and the percentage of time to be devoted to the project. Compensation paid for
employees engaged in grant activities must be consistent with that paid for similar work within
the applicant organization.

Name/Position Computation Cost

TOTAL




B. Fringe Benefits- Fringe benefits should be based on actual known costs or an established
formula. Fringe benefits are for the personnel listed in budget category (A) and only for the
percentage of time devoted to the project. Fringe benefits on overtime hours are limited to
FICA, Workman’s Compensation, and Unemployment Compensation.

Name/Position Computation Cost

TOTAL

Total Personnel & Fringe Benefits

C. Travel - Itemize travel expenses of project personnel by purpose (e.g., staff to training, field
interviews, advisory group meeting, etc.). Show the basis of computation (e.g., six people to 3-
day training at $X airfare, $X lodging, $X subsistence). In training projects, travel and meals
for trainees should be listed separately. Show the number of trainees and unit costs involved.
Identify the location of travel, if known. Indicate source of Travel Policies applied, Applicant or
Federal Travel Regulations.

Purpose of Travel Location Ite Computation Cost

TOTAL



D. Equipment - List non-expendable items that are to be purchased. (Note: Organization’s
own capitalization policy for classification of equipment should be used). Expendable items
should be included in the “Supplies” category. Applicants should analyze the cost benefits of
purchasing versus leasing equipment, especially high cost items and those subject to rapid
technical advances. Rented or leased equipment costs should be listed in the “Contractual”
category. Explain how the equipment is necessary for the success of the project. Attach a
narrative describing the procurement method to be used.

ltem Computation Cost

TOTAL



E. Supplies- List items by type (office supplies, postage, training materials, copying paper, and
other expendable items such as books, hand held tape recorders) and show the basis for
computation. Generally, supplies include any materials that are expendable or consumed during

the course of the project.

Supply Items Computation Cost

TOTAL

F. Construction - As a rule, construction costs are not allowable. In some cases, minor repairs
or renovations may be allowable. Consult with the program office before budgeting funds in this

category.

Purpose Description of Work Cost

TOTAL




G. Consultants/Contracts- Indicate whether applicant’s formal, written Procurement Policy or
the Federal Acquisition Regulations are followed.

Consultant Fees:For each consultant enter the name, if known, service to be provided, hourly
or daily fee (8-hour day), and estimated time on the project. Consultant fees in excess of $450
per day require additional justification and prior approval from OJP.

Name of Consultant Service Provided Computation Cost

Subtotal

Consultant ExpensesList all expenses to be paid from the grant to the individual consultant in
addition to their fees (i.e., travel, meals, lodging, etc.)

Item Location Computation Cost

Subtotal

Contracts: Provide a description of the product or services to be procured by contract and an
estimate of the cost. Applicants are encouraged to promote free and open competition in
awarding contracts. A separate justification must be provided for sole source contracts in excess
of $100,000.

ltem Cost

Subtotal

TOTAL




H. Other Costs- List items (e.g., rent, reproduction, telephone, janitorial or security services,

and investigative or confidential funds) by major type and the basis of the computation. For
example, provide the square footage and the cost per square foot for rent, and provide a monthly
rental cost and how many months to rent.

Description Computation Cost

TOTAL

l. Indirect Costs - Indirect costs are allowed only if the applicant has a Federally approved

indirect cost rate. A copy of the rate approval, ( a fully executed, negotiated agreement), must

be attached. If the applicant does not have an approved rate, one can be requested by contacting
the applicant’s cognizant Federal agency, which will review all documentation and approve a

rate for the applicant organization, or if the applicant’s accounting system permits, costs may be
allocated in the direct costs categories.

Description Computation Cost

TOTAL



Budget Summary- When you have completed the budget worksheet, transfer the totals for each
category to the spaces below. Compute the total direct costs and the total project costs. Indicate
the amount of Federal requested and the amount of non-Federal funds that will support the
project.

Budget Category Amount

A. Personnel
B. Fringe Benefits
C. Travel

D. Equipment

E. Supplies

F. Construction

G. Consultants/Contracts
H. Other

Total Direct Costs
Indirect Costs

TOTAL PROJECT COSTS

Federal Request

Non-Federal Amount
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FY 1997 STOP Violence Against Women Formula Grants Program

List of Designated State Agencies

State Contacts

Alabama

Mr. Luke Marshall

Division Chief

Alabama Department of Economic &
Community Affairs

Law Enforcement/ Traffic Safety
Division

401 Adams Ave. - P.O. Box 5690
Montgomery, Alabama 36103-5690
(334) 242-5803; (334) 242-0712-fax

Alaska

Jayne E. Andreen

Executive Director

Council on Domestic Violence &
Sexual Assault

P.O. Box 111200

(*Street address-450 Whittier St., Rm.

204)
Juneau, Alaska 99811-1200
(907) 465-4356; (907) 465-3627-fax

American Samoa

La’aulii A. Filoialli

Executive Offices of the Governor
Criminal Justice Planning Agency
Pago Pago, American Samoa 96799
(684) 633-5221

(684) 633-7552

Arizona

Donna Irwin, Program Manager
(gvirwid@gv.state.az.us)
Governor's Office for Domestic
Violence Prevention

1700 West Washington, Suite 101-F
Phoenix, Arizona 85007

(602) 542-1773; (602) 542-5522-fax

Arkansas

Jerry Duran

Administrator

Office of Intergovernmental Services
1509 West 7th Street; P.O. Box 3278
Little Rock, Arkansas 72203

(501) 682-1074; (501) 682-5206-fax

California
Ann Mizoguchi, Program Manager
(AnnM@ccjpl.ocjp.ca.gov)
Sexual Assault/DV Branch
Governor’s Office of Criminal Justice
Planning
1130 K Street, Suite 300
Sacramento, California 95814

(916) 324-9216; (916) 324-9167-fax

Colorado
Wendell Graham, Planning Grants
Officer
Colorado Victims Program
Division of Criminal Justice
Department of Public Safety
700 Kipling Street, Suite 1000
Denver, Colorado 80215
(303) 239-5728; (303) 239-4491-fax

Connecticut
Lisa Secondo
Planning Specialist
Policy Development & Planning
Division
Office of Policy and Management
450 Capitol Ave.
Mail Stop #52-CPD
PO Box 341441
Hartford, Connecticut 06134
(860) 418-6391; (860) 418-6496-fax

Delaware
Cheryl Stallmann
Program Coordinator
Delaware Criminal Justice Council
Carvel State Office Building
4th Floor
820 N. French Street
Wilmington, Delaware 19801
(302) 577-3430; (302) 577-3440-fax

District of Columbia
Monte Hillis
Criminal Justice Specialist
Office of Grants Management
& Development
717 14th Street, N.W., Suite 500
Washington, D.C. 20005
(202) 727-1648 (202) 727-1617-fax

Florida

Shelia Henkins-Jarrett
Deputy Director for VAWA
Executive Office of the Governor
Governor's Task Force on
Domestic Violence
The Capitol
Tallahassee, Florida 32399-0001
(904) 921-2168; (904) 413-0812-fax

Georgia
Michelle Johnson
Planner
Criminal Justice Coordinating
Council
503 Oak Place, Suite 540
Atlanta, Georgia 30349
(404) 559-4949; (404) 559-4960-fax

Guam
Cecila A.Q. Morrison
Deputy Director
Governor's Community Outreach
Federal Program Office
P.O. Box 2950
Agana, Guam 96913
[011] (671) 475-9165
[011] (671) 472-7575-fax

Hawaii
Tony Wong
Planning Specialist
Resource Coordination Division
Department of the Attorney General
425 Queen Street
Honolulu, Hawaii 96813
(808) 586-1096; (808) 586-1373-fax

Idaho
Steve Raschke

Grants Management Supervisor
Idaho Department of Law
Enforcement

P.O. Box 700

Meridian, Idaho 83680-0700

(208) 884-7042; (208) 884-7094-fax



Illinois

Robert Taylor, Associate Director
(RTaylor@icjia.state.il.us)

Federal and State Grants Division
Illinois Criminal Justice Information
Authority

120 South Riverside Plaza

Suite 1016

Chicago, lllinois 60606

(312) 793-8550; (312) 793-8422-fax

Indiana

Kim Howell

Program Director

Indiana Criminal Justice Institute
302 W. Washington Street

Room E-209

Indianapolis, Indiana 46204

(317) 232-3341; (317) 232-4979-fax

lowa

Janice A. Rose (JanGASA@aol.com)
Program Coordinator

Governor's Alliance on Substance
Abuse

Lucas State Office Building

East 12th & Grand

Des Moines, lowa 50319

(515) 242-6379; (515) 242-6390-fax

Kansas

Juliene A. Maska

Victims’ Rights Coordinator

Office of the Attorney General

2nd Floor Judicial Center

301 S.W.10th Ave.

Topeka, Kansas 66612-1597

(913) 296-2215; (913) 291-3875-fax

Kentucky

Donna Langley

Program Coordinator

Division of Grants Management
Kentucky Justice Cabinet

403 Wapping Street

Bush Building, 2nd Floor

Frankfort, Kentucky 40601

(502) 564-3251 (502) 564-4840-fax

Louisiana
Rosanna Marino
Program Manager
Louisiana Commission on Law
Enforcement
1885 Wooddale Boulevard
Room 708
Baton Rouge, Louisiana 70806-1511
(504) 925-1757; (504) 925-1998-fax

Maine
Robert N. Moore
Maine Department of Public Safety
42 State House Station
Augusta, Maine 04333
(207) 624-7071; (207) 624-7088-fax

Maryland
Debra A. Bright
VAWA Coordinator
Governor's Office of Crime Control
& Prevention
300 East Joppa Road, Suite 1105
Towson, Maryland 21286-3016
(410) 321-3521 ext. 330;
(410) 321-3116-fax

Massachusetts
Rai Cunningham
(Rai.Kowal@state.ma.us)
Director
VAWA/STOP Program
Executive Office of Public Safety
100 Cambridge Street, Room 2100
Boston, Massachusetts 02202
(617) 727-6300 ext. 305
(617) 727-5356-fax

Michigan
Kate Young
Grants Coordinator
Department of Social Services
235 South Grand Ave., Ste. 1503
P.O. Box 30037
Lansing, Michigan 48909
(517) 373-8192; (517) 335-6177-fax

Minnesota

Emilie Tan-Graf

Grants Administrator

Department of Corrections

Victim Services Unit

1450 Energy Park Drive, Suite 200
St. Paul, Minnesota 55108-5219
(612) 643-3593; (612) 643-3444-fax

Mississippi
Herbert Terry
Director
Office of Justice Programs

Division of Public Safety Planning
Mississippi Department of Public
Safety

P.O. Box 23039

Jackson, Mississippi 39225-3039
(601) 359-7880; (601) 359-7832-fax

Missouri
Vicky Scott
Victim Assistance Program Specialist
Missouri Department of Public Safety
P.O. Box 749
Jefferson City, Missouri 65102-0749
(573) 751-4905; (573) 751-5399-fax

Montana
Wendy Sturn
Program Coordinator
Montana Board of Crime Control
303 North Roberts
(or PO Box 201408)
Helena, Montana 59620-1408
(406) 444-3604; (406) 444-4722-fax

Nebraska
Nancy Steeves
Federal Aide Administrator
Nebraska Commission on Law
Enforcement & Criminal Justice
P.O. Box 94946
301 Centennial Mall South
Lincoln, Nebraska 68509
(402) 471-2194; (402) 471-2837-fax

Nevada
Jean M. Mischel
Deputy Attorney General
Office of the Attorney General
555 East Washington Ave., Ste. 3900
Las Vegas, Nevada 89101
(702) 486-3095; (702) 486-3768-fax

New Hampshire
Mark C. Thompson
Director of Administration
State of New Hampshire
Department of Justice
33 Capitol Street
Concord, New Hampshire 03301
(603) 271-1234; (603) 271-2110-fax



New Jersey

Gail Faille, Chief

Office of Victim-Witness Advocacy
Division of Criminal Justice
Department of Law and Public Safety
25 Market Street, CN 085

Trenton, New Jersey 08625

(609) 984-3880; (609) 292-0799-fax

New Mexico

Larry Tackman, Director

Crime Victims’ Reparation
Commission

8100 Mountain Road, NE, Suite 106
Albuquerque, New Mexico 87110
(505) 841-9432; (505) 841-9437-fax

New York

Beth Ryan

Program Coordinator

Office of Funding and Program
Assistance

New York State Division of Criminal
Justice Services

Executive Park Tower

Stuyvesant Plaza

Albany, New York 12203

(518) 485-7913; (518) 457-1186-fax

North Carolina
Barry Bryant, Program Coordinator
Division of Governor's Crime
Commission
Department of Crime Control

& Public Safety
3824 Barrett Drive, Suite 100
Raleigh, North Carolina 27609-7220
(919) 571-4736; (919) 571-4745-fax

North Dakota

LaVerne Lee, Program Director
Domestic Violence/Rape Crisis
Division of Maternal & Child Health
Department of Health

600 East Boulevard

Bismarck, North Dakota 58505-0200
(701) 328-3340; (701) 328-1412-fax

Northern Mariana Islands

Joaquin T. Ogumoro, Exec. Director
(jack.ogumoro@saipan.com)
Criminal Justice Planning Agency
P.O. Box 1133 CK

Saipan, Northern Mariana 96950
[011](670) 664-4550

[011] (670) 664-4560 fax

Ohio
Stephanie Graubner
(Graubner@ocjs.state.oh.us)

VAWA Grants Coordinator

Office of Criminal Justice Services

400 East Town Street, Suite 120

Columbus, Ohio 43215

(614) 728-8738; (614) 466-0308-fax

Oklahoma
Gayle Caldwell
Grants Administrator
District Attorneys Council
2200 Classen Boulevard, Suite 1800
Oklahoma City, Oklahoma 73106
(405) 557-6707; (405) 524-0581-fax

Oregon

Carmen Kaufman

Grants Coordinator

Criminal Justice Services Division
Department of State Police

400 Public Service Building

Salem, Oregon 97310

(503) 378-3725 ext. 4142

(503) 378-8282-fax

Pennsylvania

John Kunkle

Manager
Victim Services Program
Commission on Crime
& Delinquency
P.O. Box 1167

Harrisburg, PA 17108-1167

(717) 787-2040; (717) 783-7713-fax

Puerto Rico
Lilia Luciano, Project Coordinator
The Commission for Women's
Affairs
Box 11382
Fernandez Juncos Station
San Juan, Puerto Rico 00910
(787) 721-7676; (787) 723-3611-fax

Rhode Island
Barbara Tuchon
Project Director
Governor's Justice Commission
One Capitol Hill, 4th Floor
Providence, Rhode Island 02908
(401) 277-2620; (401) 277-1294-fax

South Carolina
BJ (Barbara Jean) Nelson
Project Administrator
Department of Public Safety
Office of Safety and Grants
5400 Broad River Road
Columbia, South Carolina
29210-4088
(803) 896-8712; (803) 896-8714-fax

South Dakota
Susan Sheppick
Administrative Assistant
Domestic Abuse Programs
Department of Social Services
700 Governors Drive
Pierre, South Dakota 57501-2291
(605) 773-4330; (605) 773-6834-fax

Tennessee
Terry Hewitt
STOP Coordinator
Office of Criminal Justice Programs
Department of Finance &
Administration
1400 Andrew Jackson Building
Nashville, TN 37243-1700
(615) 532-3355; (615) 532-2989-fax

Texas
Melissa Foley
Program Coordinator
Criminal Justice Division

Office of the Governor

P.O. Box 12428
Austin, Texas 78711

(512) 463-1936; (512) 475-3155-fax

Utah

Christine Watters

Program Manager

Utah Office of Crime Victims
Reparations
350 East 500 South
Salt Lake City, Utah 84111-3326

(801) 533-4000; (801) 533-4127-fax

Vermont
Jani Daum
Financial Grants Manager
The Vermont Center for Crime
Victims Services
103 South Main Street
Waterbury, Vermont 05671-2001
(802) 241-1252; (802) 241-1253-fax



Virgin Islands

R. Maria Brady

Director of Victim Witness Services

Office of the Governor

Law Enforcement Planning

Commission

8172 Sub Base, Suite #3

St.Thomas, Virgin Islands
00802-5803

(809) 774-6400; (809) 776-3317-fax

Virginia

Stacy Ruble

VA. Program Analyst

Victims Services Unit

Department of Criminal Justice
Services

805 East Broad Street, 10th Floor

Richmond, Virginia 23219

(804) 225-3900; (804) 371-8981-fax

Washington

Mary Brown (maryb@-cted.wa.gov)
STOP Grant Program Manager

Department of Community, Trade,

& Economic Development

P.O. Box 48300
(Street address-906 Columbia St.,SW,
98501)

Olympia, Washington 98504-8300
(360)753-9684; (360)586-0489-fax

West Virginia
Melissa B. Whittington
Justice Programs Administrator
Department of Military Affairs
& Public Safety
Criminal Justice & Highway
Safety Division
1204 Kanawha Boulevard East
Charleston, West Virginia 25301
(304) 558-8814; (304) 558-0391-fax

Wisconsin
Stephen W. Grohmann
Program Coordinator
Office of Justice Assistance
222 State Street, 2nd Floor
Madison, Wisconsin 53702-0001
(608) 266-7488; (608) 266-6676-fax

Wyoming
Ms. Sharon Montagnino
Director of Victim Services
Office of the Attorney General
123 State Capitol Building
Cheyenne, Wyoming 82002
(307) 777-7841; (307) 777-6869-fax

Violence Against Women Grants Office

Office of Justice Programs
810 7th Street NW
6th Floor
Washington, D.C. 20531

(202) 307-6026
(202) 305-2589 - Fax
http://www.ojp.usdoj.gov/vawgo
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INTERGOVERNMENTAL REVIEW PROCESS

Executive Order 12372 requires applicants from State and local units of government or other
organizations providing service within a State to submit a copy of the application to the State
Single Point of Contact (SPOC), if one exists, and if this program has been selected for review
by the State. You must contact your State SPOC to find out if this program has been selected for
review by your State.

In accordance with Executive Order #12372, "Intergovernmental Review of Federal Programs,”
Section 4, the Office of Management and Budget (OMB) shall maintain a list of official State
entities designated by the States to review and coordinate proposed Federal financial assistance
and direct Federal development. This listing is the OFFICIAL OMB LISTING. This listing is

also published in the Catalogue of Federal Domestic Assistance biannually.

States that are not listed no longer participate in the intergovernmental review process but MAY
still apply for grants. These include: Alaska; American Samoa; Colorado; Connecticut; Kansas;
Hawaii; Idaho; Louisiana; Massachusetts, Minnesota; Montana; Nebraska; Oklahoma; Oregon;
Pennsylvania; South Dakota; Tennessee; Virginia; and Washington. This list is based on the
most current information provided by the States. Changes to the list will only be made upon

formal notification by the State.

ARIZONA

JoniSaad

Arizona State Clearinghouse
3800 N. Central Avenue
Fourteenth Floor

Phoenix, Arizona 85012

Telephone§02) 280-1315
FAX:  (602) 280-1305

ARKANSAS

Mr. Tracy L. Copeland

Manager, State Clearinghouse

Office of Intergovernmental Services, Department of
Finance and Administration

1515 W. 7th St., Room 412

Little Rock, Arkansas 72203

Telephone:§01) 682-1074
FAX: (01) 682-5206

ALABAMA

Jon C. Strickland

Alabama Department of Economic and Communitfgifs,
Planning and Economic Development Division

401 Adams Avenue

Montgomery, AL 36103-5690

Telephone:Z05) 242-5483
FAX: (205) 242-5515

CALIFORNIA
Grants Codmator
Office of Planning & Research
1400 Tenth Street, Room 121
Sacramento, CaliforaB814

Telephone416) 323-7480
FAX (916) 323-3018

DELAWARE
Francine Booth
State Single Point of Contact
Executive Department
Thomas Collins Building
P.O. Box 1401
Dover, Delaward 9903

Telephone:302) 739-3326
RX: (302) 739-5661

DISTRICT OF COLUMBIA
Charles Nichols
State Single Point of Contact
Office of Grants Mgmt. & Development.
717 14th Street, N.W. - Suite 500
Whaangton, D.C20005

Telephone:202) 727-6554
RX: (202) 727-1617



FLORIDA

Florida State Clearinghouse
Department of Community ffairs
2740 Centerview Drive
Tallahassee, Florida 32399-2100

Telephone:904) 922-5438
FAX: (904) 487-2899

GEORGIA

Tom L. Reid, llI

Administrator

Georgia State Clearinghouse

254 Wasington Street, S.W. - RooA01J
Atlanta, Georgia 30334

Telephone:404) 656-3855 or
(404) 656-3829
FAX: 404) 656-7938

ILLINOIS

Barbara Beard

State Single Point of Contact

Department of Commerce and Comomity Affairs
620 East Adams

Springfield, lllinois62701

Telephone:217) 782-1671
FAX: (217) 534-1627

INDIANA

Amy Brewer

State Budget Agency

212 StatHouse
Indianapolis, Indiand6204

Telephone:317) 232-5619
FAX: (317) 233-3323

IOWA

Steven R. McCann

Division for Community Assistance, lowa Department of
Economic Development

200 East Grand Avenue

Des Moines, low®&0309

Telephone:§15) 242-4719
FAX: (515) 242-4859

KENTUCKY

Ronald W. Cook

Office of the Governor
Department of Local Government
1024 Capitol Center Drive
Frankfort, Kentucky 40601-8204

Telephone:§02) 573-2382
FAX: (602) 573-2512

MAINE
Joyce Benson
State Planing Office
Stakéouse Station #38
Augusta, Main€®4333

Teldmne: 207) 287-3261
EX: (207) 287-6489

MARYLAND
William G.Carroll
Manager, State Clearinghouse for Intergovernmental
Assistaiaryland Office of Planing
301 W. Preston Street - Room 1104
Baltimor®laryland21201-2365
Staff ContactLinda Janey

Teldmne: 410) 225-4490
EX: (410) 225-4480

MICHIGAN
Richard Pfaff
Southeast Michigan Council of Governments
1900Edison Plaza
660da Drive
Detroit, Mibigan48226

Teldpne: 813) 961-4266
EX: (313) 961-4869

MISSISSIPPI
Cathy Mallette
Clearinghouse Officer
Department of Finance and Administration
455 North Lamar Street
Jackson, Mississippi 39202-3087

Teldmne: 601) 359-6762
FAX: (601) 359-6764

MISSOURI
Lois Pohl
Federal Assistance Clearinghouse
Office Of Admstration
P.O. Box 809
Room 760, Truman @lding
Jefferson City, Missouri 65102

Telephone:314) 751-4834
FAX: (314) 751-7819

NEVADA
Department of Administration
State Cleeyhouse
Capitol Complex
Carson City, Nevada@9710

Teldpne: {02) 687-4065
FAX: (702) 687-3983



NEW HAMPSHIRE

Jeffrey H. Taylor

Director, New Hampshire Office of State Planning
Attn: Intergovernmental Review Process

Mike Blake

2 Y2 Beacon Street

Concord, New Hampshire 03301

Telephone:§03) 271-2155

FAX: (603) 271-1728

NEW JERSEY

Gregory W. Adkins, Assistant Commissioner

New Jersey Department of Community
Affairs

Please direct all correspondence and questions about
intergovernmental review to:

Andrew J. Jaskolka

State Review Process

Intergovernmental Review Unit

CN 800, Room 813A

Trenton, New Jersey 08625-0800

Telephone:§09) 292-9025
FAX: (609) 633-2132

NEW MEXICO

Robert Peters

State Budget Division

Room 190 Bataan Memorialuiding
Santa Fe, New Mexico 87503

Telephone:§05) 827-3640

NEW YORK

New York State Clearinghouse
Division of the Budget

State Capitol

Albany, New York 12224

Telephone:§18) 474-1605

NORTH CAROLINA

Chrys Baggett, Director

N.C. State Clearinghouse

Office of the Secretary of Administration.
116 West Jones Street

Raleigh, NorthCarolina27603-8003

Telephone:919) 733-7232
FAX: ©19) 733-9571

NORTH DAKOTA

North Dakota Single Point of Contact
Office of Intergovernmental Assistance
600 East Bulevard Avenue

Bismarck, North Dakota 58505-0170

Telephone:701) 224-2094
FAX: (701) 224-2308

OHIO
Larry Weaver
State Single Point of Contact
State Clearinghouse
Office of Budget and Manament
30 East Broad Street, 3&tbtrF
oldmbus, Ohiat3266-0411

Please direct correspondence and questions about
intergovernmental review to:
Linda Wise

Telephoi4] 466-0698
FAX:  (614) 466-5400

RHODE ISLAND
Daniel W. Varin
Associate Director
Department of Administration
Division of Planning
One CapitHill, 4th Floor
oWdence, Rhode Islar@?908-5870

Teldmne: 401) 277-2656
EX: (401) 277-2083

Please direct correspondence and questions to:
Review Coordinator
Office of Strategic Planning

SOUTH CAROLINA

Omeagia Burgess

State Single Point of Contact
Grant Services

Office of the Governor

1205 Padleton Street - Room 477
Columbia, SoutlCarolina29201

Telephone: §03) 734-0494
FAX: (803) 734-0385

TEXAS

Tom Adams

Governors Office

Director, Intergovernmental Coordination
P.O. Box 12428

Austin, Texas 78711

Telephone:§12) 463-1771
FAX: (12) 463-1888

UTAH

Carolyn Wright

Utah State Clearinghouse
Office of Planning and Budget
Room 116 State Capitol

Salt Lake City, Utah 84114

Telephone: §01) 538-1535
FAX:  (801) 538-1547



VERMONT

Nancy McAvoy

State Single Point of Contact
Pavilion Office Building

109 State Street

Montpelier, Vermont 05609

Telephone:§02) 828-3326
FAX: (802) 828-3339

WEST VIRGINIA

Fred Cutlip, Director

Community Development Division ~W. Virginia
Development Office

Building #6, Room 553

Charleston, West Virginia5305
Telephone:304) 558-4010

FAX: (304) 558-3248

WISCONSIN

Martha Kerner

Section Chief, State/Federal Relations
Wisconsin Department of Administration
101 EasWilson Street - 6th Floor

P.O. Box 7868

Madison, Wisconsin 53707

Telephone:§08) 266-2125
FAX: (608) 267-6931

WYOMING

Sheryl Jeffries

State Single Point of Contact
Office of the Governor

State Capitol, Room 124
Cheyenne, WY 82002

Telephone:307) 777-5930
FAX: (307) 632-3909

TERRITORIES

GUAM

Mr. Giovanni T. Sgambelluri

Director

Bureau of Budget and Manament Research
Office of the Governor

P.O. Box 2950

Agana, Guam 96910

Telephone011-671-472-2285
FAX:  011-671-472-2825

PUERTO RICO
Norma Burge/Jose ECaro
Chairwoman/Director
Puerto Rico Planning Board
Federal Proposals Review Office
Millas Government Center
P.O. Box 41119
San Juan, Puerto Rico 00940-1119

Telephone:§09) 727-4444 or
(809) 723-6190
FAX: 809) 724-3270 or
8Q9) 724-3103

NORTH MARIANA ISLANDS
Mr.Alvaro A. Santos, Executive Officer
Office of Managnent and Bdget
Office of the Governor

Saipan, MP 96950

Teldpone: 670) 664-2256
FAX: 67@) 664-2272
Contact personMs. Jacoba T. Seman
Federal Programs Coordinator

Telepne: 670) 664-2289
FAX: (670) 664-2272

VIRGIN ISLANDS
Jose George
Director, Office of Management andiBget
#41 Norregade Emancipan Garden
Station
Second Floor
Saint Thomas, Virgin Islaf@802

Please direct all questions and correspondence about
intergovernmental review to:
Linda Clarke

Telephone:§09) 774-0750
FAX: (809) 776-0069



APPENDIX G -

Letter of Intent



Letter of Intent

Dear OJP:

| intend to apply for funds under the Domestic Violence Victims’ Civil Legal Assistance Grant
Program.

Name:

Date:

Position:

Organization:

Address:

City/State/ZIP:

Phone:

FAX:

E-mail;

Please FAX to 202/305-2589 or use self-mailer on reverse side.



TO:

Violence Against Women Grants Office
Office of Justice Programs

810 Seventh Street, N.W., Sixth Floor
Washington, DC 20531
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